
UNITED STATES MARINE CORPS 

MARINE CORPS AIR STATION 

POSTAL SERVICE CENTER BOX 8003 

CHERRY POINT, NC 28533-0003 

AIR STATION ORDER 5370.2J 

From: 
To: 

Subj: 

Ref: 

Encl: 

Commanding Officer, Marine Corps Air Station Cherry Point 
Distribution List 

CIVILIAN/MILITARY FAMILY MEMBER/JUVENILE MISCONDUCT 

(a) Title 18, U.S.C.
(b) 50 U.S.C. § 797
(c) MCO 5530.14A

(1) Definitions
(2) Description of Administrative Actions
(3) Disposition Guidelines

ASO 5370.2J 
OSJA 

(4) Standard Operating Procedures for Marine Corps Air Station Cherry
Point Juvenile Hearings

(5) Sample Notification to Appear at Juvenile Hearing
(6) Sample Receipt of Notification to Appear at Juvenile Hearing
(7) Sample Notification of Disposition of Juvenile Hearing
(8) Sample Gratuitous Community Service Agreement
(9) Sample Indemnification and Release of Liability Statement

1. Situation. To establish guidelines and procedures for the disposition of
cases involving misconduct by civilians, family members, and juveniles about
Marine Corps Air Station (MCAS) Cherry Point.

2. Cancellation. Air Station Order 5370.2H

3. Mission

a. By virtue of the office, the Commanding Officer (CO), MCAS Cherry
Point has authority over all personnel and activities aboard this 
installation. While the military chain of command exercises authority over 
instances of misconduct committed by military personnel, the CO exercises 
administrative as well as legal authority regarding instances of misconduct 
committed by civilians, military family members, and juveniles aboard the Air 
Station. References (a) through (c) provide the CO with a wide range of 
options that may be imposed upon civilians, military family members, and 
juveniles who commit violations of established regulations or criminal 
offenses aboard the Air Station. These options include, but are not limited 
to, prosecution in Federal Magistrate or District Court, permanent debarment, 
eviction from military housing, suspension of privileges, restriction from 
certain areas/facilities, probation, assignment to community service, and 
other administrative measures. 

b. Summary of Revision. This order has been revised to reflect the 
Deputy Staff Judge Advocate (DSJA), Marine Corps Air Station Cherry Point 
serving as the Juvenile Hearing Officer (JHO). 

DISTRIBUTION STATEMENT A: Approved for public release; distribution is 
unlimited. 
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4. Execution

ASO 5370.2J 

a. Commander's Intent. To publish the administrative and legal options 

available to the CO in addressing misconduct committed by civilians, military 

family members, and juveniles, and to provide guidelines and procedures for 

implementing these administrative and legal options. 

b. Concept of Operations

(1) The Special Assistant United States Attorney (SAUSA) is directly

involved in handling instances of misconduct committed by civilians and adult 

military family members. The SAUSA determines which cases should be handled 

by the Commander using administrative options and which cases should be 

handled by the SAUSA through the Federal Magistrate or District Court. Some 

cases may result in both administrative and legal actions. 

(2) Given the unique concerns involved in cases of juvenile

misconduct, a Juvenile Hearing shall be conducted in the case of alleged 

juvenile misconduct to determine what, if any, adverse administrative action 

should occur. The Juvenile Hearing is non-judicial and entirely 

administrative in nature. Depending on the severity of the misconduct, legal 

action may also be taken by the SAUSA in conjunction with and regardless of 

the findings and actions of the JHO. No action or inaction of the JHO will 

bind or limit the SAUSA in the exercise of its duties to prosecute criminal 

activity aboard the Air Station. 

(3) The purpose of the Juvenile Hearing is to assist juveniles who

have demonstrated anti-social behavior to develop a sense of responsibility 

to their community and respect for the persons and property of others. It is 

not intended to humiliate or intimidate the juvenile. Further, the Juvenile 

Hearing is not intended to usurp parental authority or relieve parents of 

their normal parenting responsibility. 

(4) The Station DSJA shall serve as the JHO. The JHO shall conduct 

the hearing and associated actions per the instructions and guidelines 

described in enclosures (3) through (9). 

(5) The JHO is delegated authority to pursue all administrative

options regarding instances of misconduct aboard the Air Station. The 

decision to prosecute civilians, military family members, and juveniles in 

Federal District or Magistrate Court rests with the SAUSA, who ensures that 

the co is kept informed of the status of cases being federally prosecuted. 

(6) Enclosure (1) defines those persons subject to administrative and

legal authority in the context of this Order. Enclosure (2) identifies the 

various administrative options available to the CO and delegated to the JHO. 

Enclosure (3) provides guidelines for implementing administrative and legal 

options. Enclosures (4) through (9) provide guidelines and instructions on 

conducting the Juvenile Hearing process. 

c. Tasks

(1) Provost Marshal. Investigate allegations of misconduct by 

civilians, dependent family members, and juveniles using standard 

investigative procedures. 
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ASO 5370.2J 

(2) SAUSA. Receive reports and investigations of misconduct by
civilians, dependent family members, and juveniles and determine appropriate 
legal disposition per applicable federal and state law, as well as with 
guidance from the Office of the United States Attorney for the Eastern 
District of North Carolina. Maintain files of all cases of criminal 
misconduct by civilians, dependent family members, and juveniles. 

d. Coordinating Instructions

(1) Marine Corps Community Services (MCCS). When a juvenile performs
community service as outlined in enclosure (4), MCCS may allow a juvenile to 
voluntarily complete community service as part of its previously scheduled 
community service programs, or as part of another community service project 
created for the juvenile. MCCS's acceptance to work with the juvenile is 
voluntary and may not be ordered by the JHO. 

(2) Outside Private Non-profits. When a juvenile performs community 
service as outlined in enclosure (4), the juvenile may complete the community 
service with an outside private non-profit that performs community service 
for the public. 

5. Administration and Logistics. This order is applicable to all personnel,
regardless of Department of Defense (DoD) affiliation or DoD status.
Questions pertaining to the content of this order should be directed to the
Office of the Staff Judge Advocate, MCAS Cherry Point at (252) 466-6458.

6. Command and Signal.

a. Command. This Order is applicable to all personnel aboard MCAS 
Cherry Point. 

b. Signal. This Order is effective the date signed. 

DISTRIBUTION: A 
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From: 
To: 

Subj: 

Ref: 

Encl: 

Sample Notification to Appear at Juvenile Hearing 

(MCAS Cherry Point Command Letterhead) 

Commanding Officer, Marine Corps Air Station Cherry Point 
Military Sponsor 

NOTICE TO APPEAR AT JUVENILE HEARING 

(a) ASO 5370.2J

(1) Receipt of Notice to Appear at Juvenile Hearing

5370 
JHO 
(date) 

1. You are hereby informed that, per the reference, an administrative
hearing will be conducted by the Juvenile Hearing Officer at (time),
(date) in the (office) , Bldg. 1, Marine Corps Air Station, Cherry Point.

The purpose of this hearing is to inquire into allegations against
(dependent juvenile) who is/are suspected of (type of misconduct)

2. Both you and your dependent(s) listed above shall appear at the
hearing at the time indicated. You shall appear in the service "C''
uniform or appropriate service equivalent.

3. You are required to acknowledge this appearance notice by signing and
returning the enclosure to the Station Inspector's Office not later than
(date).

I. M. MARINE

Enclosure (5) 





Sample Notification of Disposition of Juvenile Hearing 

(MCAS Cherry Point Command Letterhead) 

5370 
JHO 

(date) 

From: 
To: 

Juvenile Hearing Officer, Marine Corps Air Station Cherry Point 
Sponsor of Dependent Juvenile 

Subj: 

Ref: 

NOTIFICATION OF DISPOSITION OF JUVENILE HEARING 

(a) ASO 5370.2J
(b) CO, MCAS, Cherry Point ltr 5370 JHO of (date)

1. Per the references, an administrative hearing was conducted by the
Juvenile Hearing Officer on (date) at (location) to inquire into the
alleged misconduct by your dependent(s).

2. After careful review of all facts attendant to this case, I have
determined the following course of action to be taken as being in the
best interest of all concerned:

[] No action to be taken. 

[] Recommend you be issued a letter of warning. 

[] Recommend you and your dependent(s) be evicted from Government 
housing. 

[] Suspension of the below listed Air Station privileges of your 
dependent(s) for a period of: 

[] Revocation of the below listed station privileges of your 
dependent(s) until you execute permanent change of station orders from 
MCAS Cherry Point: 

[] Voluntary community service instead of the following 
administrative action: 

Enclosure (7) 










